
PRINCE GEORGE’S CHRISITAN ACADEMY HOMESCHOOL K-8 GRADE REPORT INSTRUCTIONS:

1. Fill out the year, 
your student’s name, 
and grade.
2. Record the 
quarter by selecting the 
current quarter and 
record the days present 
for that quarter.
3. Look at the grade 
report subjects and 
locate the courses your 
student is taking.
4. Fill in the grades 
and Character & 
Personal Development 
for the first quarter. 
Record any important 
comments/information 
under that quarter.
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5. Read the 
Notices & 
Parent/Guardian 
Acknowledgement on 
page 2.

6. Sign and date
the grade report (there 
should be a different 
date the reflects each 
quarter’s submission).

7. Click the
“Grade Report 
Submission” form and 
attach and submit your 
COMPLETED
document.

8.  Repeat steps 2-7 for quarters 2-3.
9.  Instructions for 4th Quarter ONLY: 1) Fill in the grades and Character & Personal Development. Add all

the grades together and divide them by 4 (A =4. B=3. C=2. D=1. E-F=0) to calculate the final grade and fill
in the final grade 2) Fill in the accumulative days present (calculated when you add together Q1-Q4) and if
your student was promoted on page 2. 3) Sign and date the grade report. 4) Click the “Grade Report
Submission” form and attach and submit your COMPLETED document.

https://form.jotform.com/231835943241153
https://form.jotform.com/231835943241153
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